O011ecTBO ¢ OrpaHMYEHHOH OTBETCTBEHHOCTHIO

«HCTUTYT NCUXOTEPANIMH U METUIMHCKON NCUX0JI0THH
um. b./l. KapBacapckoro»

197022, r.Canxr-IlerepOypr, BH.Tep. r. MyHununansHbiii Oxkpyr Antexkapckuit
OctpoB, np-kT Antekapckuit, oM 18, murepa A, nomemenue 1267-H, komHara 2

Tenedon: +7 812 237-33-99, Dn.noura: client@spb-ipmp.ru

YTBEPX/IAIO

I'enepanbHBI AUPEKTOP
HNHcTruTyTa icuxorepanuu u
MEIUIINHCKOMN MCUXOJIOTUU

IHOJIO’KEHHUE

O CIOY/KEBHbBIX KOMAH/IUPOBKAX PABOTHHUKOB.

Cankr-IlerepoOypr, 2023 r.



1. OBHIME NOJIOKEHH

1.1. Hacrosmee IlonoxxeHne ompenensieT MOPSAIOK OpPraHM3alUU  CIY)XEOHBIX
KOMaHJIUPOBOK Ha Teppuropurn PD wm 3a ee mpemenamum pabotHukoB OO0 «HCTHTYT
IICUXOTEPANUU U MeaAuLIMHCKoN ncuxonoruu uM. b.J[. KapBacapckoro» (nanee - MHcTUTYT).

1.2. CiryxeOHOM KOMaHAUPOBKON paObOTHHKA SBISICTCS WHUIMAPOBaHHAs | eHepalbHbIM
TUPEKTOPOM JIMOO WHBIM YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM TMOE€3]IKa paboTHHKA Ha
OTIPENICTICHHBIN CPOK B HACEJICHHBIH IyHKT, PACIOJIOXKEHHBIN 3a mpenenamu ropoga CaHKT
[lerepOypra sl BBINOJIHEHMS] CIYyKEOHOrO MOPYYEHHUsS JMOO YdacTHUs B MEPONPUATHSX,
COOTBETCTBYIOIIMX YCTaBHBIM LIEJSIM U 3a1a4aM MHcTuTyTa.

1.3. Hacrosimas HMHCTpPYKLHS paclpocTpaHsercs Ha pabOTHUKOB, COCTOSIIIMX C
WHcTuTyTOM B TPYJIOBBIX OTHOIIEHHSX, IMEHYEMBIX Jlajlee B TEKCTE HACTOSLIEH MHCTPYKLIUU
(manee — PaboTHUKH).

1.4. 3a KOMaHIMPOBAHHBIM PAOOTHUKOM COXPAHSETCS MECTO paboThl (IOJKHOCTH) U
cpenHuil 3apaboTOK 3a BpeMs KOMaHIMPOBKH, B TOM YHUCIE 3a BpeMs NpeObIBaHMS B ITYTH.
Cpennuii 3apaboTOK 3a BpeMsl MpeObIBaHUS PaOOTHHWKA B KOMaHAMPOBKE COXpaHSETCS Ha BCE
paboure THU HEAenu 1Mo TpaduKy; YCTAaHOBJICHHOMY IO MECTY MOCTOSIHHOM paboThl. B ciydae,
€CII OIJIaTa 1o cpeiHeMY 3apabOTKy yXy/IIIaeT NOoJ0kKEeHHEe paOOTHUKA, T.€. (PaKTHUECKU MEHbIIE
OIJIaThl MO OKIaxy, MHCTUTYT KOMIEHCHUPYET HAHHYIO pa3HHIly, MOCPEACTBOM JOIUIATHl A0
BEJIMYUHBI OKJIA/1a.

1.5 OcHOBHBIMHM 3aJjauaMH CIIY)KEOHBIX KOMaHAUPOBOK SIBJISIOTCS:

® pEUICHME KOHKPETHBIX 3a/ad MPOU3BOJCTBEHHO-XO3SMCTBEHHON, (PMHAHCOBOW M MHOM
nesrenbHocTH MHCTUTYTA;

® OKa3aHHE OPraHU3aLUOHHO-METOJIUYECKOM M IMPaKTUYECKOH NOMOILIM B OpraHU3allH
00pa3oBaTesIbHOrO IpoIiecca;

e [QpoBeAeHUE KOH(epeHLuH, CcoBelaHWH, CEMHUHApOB M HHBIX MEPOIPUATHIL,

HEMNOCPEICTBEHHOE y4acTUe B HUX;

e u3yuyeHue, 0000IIeHNE U PACTIPOCTPAHEHUE OIbITA, HOBBIX (POPM M METOJIOB PAOOTHI.

1.6. B ciaydae KOMaHAMPOBAHUHM PYKOBOJAILEIO COCTaBa Ha CPOK Oosiee MIATH THEH,
JOJDKHOCTHOE JIMILIO, TPHUHSBIIEE pEIIeHHEe O HaIlpaBlIeHUM PYKOBOJAIIEr0 pabOTHUKA B
KOMaH/IMPOBKY, 00513aHO Ha3HAYUTh COTPYIHUKA, BPEMEHHO UCIIOJHSAIOLIETO ero 00sS3aHHOCTH, C
BO3JI0’KEHHEM Ha BPEMEHHO MCIIOJHSIOMIEr0 OO0S3aHHOCTH Ha IEPHUOJ KOMAHAWPOBKH BCEX
JOJDKHOCTHBIX  00si3aHHOCTEH M MpaB KOMAaHAMPOBAHHOTO pabOTHHKA, BKIIOYas IMpaBa,

npeaOCTAaBJICHHBIC KOMAHAWNPOBAHHOMY paGOTHI/IKy Ha OCHOBaHWU NOBCPCHHOCTHU.



1.7. He sBustoTCs C1y>kKeOHBIMU KOMaHAUPOBKAMHU:

e CiyxeOHbIe MMOe3KH PaOOTHUKOB, JOJKHOCTHBIE 00S3aHHOCTH KOTOPBIX MPEAIOIararoT
pa3be3nHoil  xapakTep paboOTBl, €cIM HHOE HE MPEeIYyCMOTPEHO JIOKAJIbHBIMH
HOPMAaTHBHBIMH aKTaMH;

® TI0€3/IKH B MECTHOCTb, OTKYZa PabOTHHK IO YCJIOBHSM TPAHCHOPTHOTO COOOIICHHS H
XapaxkTepy paboThl UMEET BO3MOKHOCTh €KEHEBHO BO3BPAIATHCA K MECTY KUTEIHCTBA;

e BBIC3BI 1O JIMYHBIM  BompocaM (0e3  MPOU3BOJCTBEHHOM  HEOOXOJUMOCTH,
COOTBETCTBYIOIIETO JIOTOBOPA WJIM BBI30Ba MPUTJIAMIAIOIICH CTOPOHEI);

® TOCTyIUICHHE Ha y4eOy MW oOydyeHHE Ha 3a04YHBIX OT/EICHHUSAX 00pa30BaTEIBHBIX
YUPEKICHUHN BBICIIETO U JOMOIHUTEIBHOTO MPo(GeCCHOHATBFHOTO 00pa30BaHuUs.

1.8.  OO0s3aHHOCTH 1O OpPTaHHU3AINH CITYKEOHBIX KOMaHIUPOBOK (KOOpAWHAIHS PadboT
[0 3aKa3y TPaHCIOPTa, IEKTPOHHBIX OWJIETOB U T.HA.) paOOTHUKOB OOIIECTBa BO3jaraercsi Ha
oduc-MeHeKepa.

1.9. OOs3aHHOCTH MO JOKYMEHTAIFHOMY OG(OPMICHHIO, YYeTy KOMaHIMPOBOK
paboTHUKOB OOIIeCTBa BO3JIaraeTcs Ha Oyxranrepa.

1.10. OxoHuaTenbHBIA pacyeT C paOOTHUKOM TOCJIC BO3BPAIICHHS M3 KOMaHIWPOBKH
MIPOUCXOUT UCKIIFOYUTENBHO TOCcie caud pabOTHUKOM B MHCTUTYT BCEX MTOTOBBIX OTYETHBIX
JOKYMEHTOB.

1.11. He nomyckaercs HampaBieHHE B KOMaHIMPOBKY M BbIJIaya aBaHCA paOOTHHKAM, HE

OTYHTABIIMMCS 00 HU3pacCXoa0BaHHBIX CPEACTBAX B npezlbmymeﬁ KOMaH/IUPOBKE.

2. HOPAAOK O®OPMJUIEHHUSA CHYKEBHbBIX KOMAH/JIUPOBOK.

2.1. Ha ocHoBanum mnpukaza ['‘eHepallbHOTO IUPEKTOpa WM JOLKHOCTHOTO JIMIIA,
YIIOJTHOMOYEHHOTO Ha KOMAaHIWPOBAHWE COTPYAHHMKOB, U CIYKeOHOTO 3aJaHus pPaOOTHUKY,
HaMpaBJIIeMOMY B CIY)KEOHYIO KOMaHAWPOBKY, BBIAAETCS KOMaHIMPOBOYHOE YAOCTOBEPEHHE,
opopmiIeHHOE B COOTBeTCTBMM ¢ YHubmupoBanHoi ¢opmoit Ne T-10, yrBep)AeHHOU
IlocranoBnennem ['ockomcrata Poccuiickoit ®epepanuun Ne 1 ot 05 ampens 2004 r.
KomanupoBouHOE yJI0CTOBEpEHHE J0JKHO OBITh MOJMMCAHO I'eHepanbHBIM JTUPEKTOPOM HWIIU
JOJKHOCTHBIM JIMIIOM, YIIOJJHOMOUYEHHBIM HAa KOMAaHIUPOBAHNUE COTPYAHUKOB.

2.2. B nensax noaTBepkaeHUs (aKkTa yObITHS B CIYKEOHYIO0 KOMAaHAUPOBKY U HAXO0XKICHUS
B ITYHKTaX KOMaHJMPOBKU KOMaHIUPyeMblii paOOTHUK 00s13aH MPOU3BECTH 3aBEPEHHBIE [T€YATAMU
OTMETKH:

e 00 yObITHH B CIIy>K€OHYI0 KOMaHAMPOBKY M O BO3BpAILlEHUH U3 KOMAHJUPOBKH K MECTY

paboThI;



® COOTBETCTBYIOLIETO JOJDKHOCTHOIO JIMIA JMOO OpraHa IPUHUMAIOIIEH CTOPOHBI O

NpUOBITUN HAa MECTO CITY)KEOHON KOMaHIMPOBKH U YOBITHH U3 HETO.

2.3. Ilpu BbI€37i€ B HECKOJIbKO IIYHKTOB OTMETKHA O MPHOBITUH M BBIOBITHH JEIAIOTCS
OTJIENIbHO B KaXKJOM U3 HUX.

2.4. KomaHIMpPOBOYHOE YIOCTOBEPEHUE MOXKET HE BbLAABATHCS, €CIM PaOOTHUK
BO3BpALIAeTCs U3 KOMaHIUPOBKU B MECTO MOCTOSSHHOM pabOThI B TOT K€ JI€Hb, B KOTOPBI OH
OoTOBIT B KOMaHAMpPOBKY. HampaBienune paOOTHHKa B KOMaHAMPOBKY B O3THX CIydasx
MIPOM3BOJIUTCS HA OCHOBAHUHU U31aBA€MOT0 MPHUKa3a.

2.5. BblgaBaemble KOMaHIUPOBOUYHBIE YAOCTOBEPEHHUs peructpupyrorcs B KypHaie
BBIJIA4YM YIOCTOBEPEHHUIA.

2.6. Ilo BO3BpallleHHIO U3 CIYXEOHONW KOMaHAMPOBKU PAaOOTHUK B TPEXIHEBHBIM CPOK
MIPEIOCTABIISIET B OyXraJITepHi0 KOMaHIUPOBOUHOE YAOCTOBEPEHHE C OTMETKAaMHU M aBaHCOBBIN

oT4er 00 H3PACXOJ0BAHHBIX JCHCKHBIX CPCACTBAX.

3. CPOK M PEJXXKUM CJYKEBHOH KOMAHJIUPOBKH.

3.1. Cpox ciayxeOHOW KOMaHIMUPOBKH YyCTAHABJIMBAETCS MPHUKA30M [ eHepasbHOTO
JTUPEKTOpa JTUO0 MHBIM PACTIOPSIUTENBHBIM aKTOM JOJLKHOCTHOTO JIMIIA, YIOJTHOMOYEHHOTO Ha
KOMaHJMpoBaHHe pabOTHUKOB HCTUTYTa UCXOS U3:

® BpeMeHHU, HEOOXOAUMOTO /ISl BBIMIOTHEHHUS CY)KEOHOTO OPYUYECHHUS;
® [POJOJKUTEIILHOCTH MPOBEICHUSI 00pa30BaTEILHOTO MEPOTIPHUSATHS;
® yCIOBUH JIOTOBOpa, KOTOPBIM MpEAyCMOTpeHbl o0s3aTenbcTBa MHCTUTyTa 1O

KOMaHIMPOBaHUIO PAOOTHUKOB.

3.2. Cpok koMaHIUpOBKU paboTHHKA MHCTUTYTA HE MOXeT npeBbimarh 30 JHEi.

3.3. dakTuyeckuii CpoK MpeObIBaHUS B MECT€ KOMAHIUPOBAHHUS OMPENENSIECTCA IO
OTMETKAaM B KOMaHJMPOBOYHOM YAOCTOBEPEHUE O JaTe MPUOBITHS B MECTO KOMaHJIMPOBAHUS U
nate BBIOBITUA U3 Hero. Ecian paboTHUK KOMaHAUPOBAaH B OPTaHU3AlMU, HAXOASIIUECS B Pa3HBIX
HACEJICHHBIX MMYHKTaX, TO OTMETKH B KOMaHIUPOBOYHOM yIOCTOBEPEHHUH O JAaTe MPUOBITUS U 1aTe
BBIOBITHS ICTAOTCS B KX A0 U3 OpraHu3aiui.

3.4. Jlnem BbIe3na paOOTHHKA B KOMaHIUPOBKY CUUTAeTCsS JI€Hb OTIPABICHHUS MOE37]a,
camoJeTa, aBTo0yca Uil APyroro TPaHCIOPTHOTO CPEACTBA OT MECTa MOCTOSTHHOM pabOThI, a THEM
MPHUOBITHS U3 KOMaHIUPOBKH - J€Hb MPUOBITHS TPAHCIIOPTHOTO CPEJCTBA B MECTO MOCTOSHHOMN
pabotel. [lpu oTmpaBleHUHM TPAaHCIOPTHOTO CPEACTBA 1O 24-X YacOB BKIIIOUUTENBHO THEM
BBIOBITUSI B KOMaHIMPOBKY CUMTAIOTCSA TEKYIME CYTKH, a ¢ 0-ro 4aca u MO3Ke - CIeAYIOIINe

CYTKH. AHaJ0ru4HO ONpCACIICTCA JaTa Mprue3aa paGOTHI/IKa B MECTO IOCTOSIHHOM pa60TBI.



3.5, Ha pabGoTHMKa, HaxOJIIErocs B KOMAaHIUPOBKE, PACIPOCTPAHSETCS PEXKUM
pabouero BpeMeHH U MpaBujIa paciopsiAKa MPEANPUATHS, YIPEXKICHHS, OpraHU3aIn1, Ha KOTOPOe
OH KoMaHaupoBaH. [ToaTBepKaeHNEM paOOTHl B BEIXOIHBIC JTHU SBIISICTCS KaJleHAAPHBIN rpaduk
paboThI, yTBEpKACHHBIH MHCTUTYTOM /7151 KOHKPETHOM KOMaHIUPOBKH.

3.6. 3a BpeMs 3alepKKH B TYTH 0€3 YBOKUTEIbHBIX MPHYMH pAaOOTHHUKY HE
BBIIUIAYMBAETCS 3apabOTHAs IUIaTa, HE BO3MELIAIOTCS CYTOYHBIE PACXOJIbl, pacXoJbl Ha HaeM
YKUJIOTO MOMEIEHUS U ApYyrue pacxo/ibl. Eciu 1aTa npoe31Horo JOKyMEHTa HE COBIAAAET C 1aTOM
Hayajia OKOHYaHUSI KOMaHAUPOBKHU COIJIACHO MPUKA3y O HANPaBICHUN B KOMaHAUPOBKY, a TAKKe
B CJIydae yTpaThl MPOE3JIHBIX JOKYMEHTOB BO3MEIICHUE PacXoA0B Ha mpoe3 oonaraercs HDII
o craBke 13%.

3.7. Ilpoanenwe cpoka KOMaHAWPOBKH JOMYCKAeTCS Ha OCHOBAHWHU THCHMEHHOTO
3asBJIEHHUS  pa0OTHUKA, YTBEP)KIEHHOTO [eHepaidbHBIM  JUPEKTOpOM JHOO  APYruM
YIOJHOMOYEHHBIM JIMIIOM.

3.8.  JlocpouHoe BO3BpalIeHWE W3 KOMAHAWPOBKH BBUIY pPa3IWYHBIX TPUIAH
(mocpovyHOE BBINIOJHEHHUE CIIY:KEOHOTO 3aJaHMsl, HEBO3MOXKHOCTb BBIIIOJIHEHUS 3a/1aHUs U T.II.)
COTJIACOBBIBAETCSI C HEMOCPEACTBEHHBIM pyKoBoauTeNeM. OriaTa KOMaHIUPOBOYHBIX PAaCX0OJ0B
B 9TOM CJIy4ae MPOU3BOAUTCSA 32 BpeMs (aKTUUECKOTO MPeObIBaHUS B KOMaHIUPOBKE.

3.9. CamoBONBHBIA BBIE3T H3 CIy)KEOHOW KOMaHIUPOBKH paboOTHHUKa 0e3
YB@XUTEIBHBIX IMPUYMH M COTJIACOBAHUSI C HENOCPEICTBEHHBIM PYKOBOJUTEIEM SIBIIAETCS
HapylIEHUEM TPYAOBOW IUCUUIUIMHBI. B 1naHHOM cilydae TpaHCIOPTHBIE KOMaHIUPOBOYHBIE
pacxo/ipl OIIaTe He MOAJIEXkAaT.

3.10. Ilpu oTnpaBIeHUW/TPUOBITUM B KOMAHIMPOBKY/M3 KOMAHIAMPOBKA B TEUCHUE
paboyero AHS BOIPOC O BBIXOJI€ HA pabOTy pelIaeTcs Mo COrJaCOBAHUIO C PYKOBOAUTEIIEM.

3.11. TabGenb yueta pabodyero BpeMeHU KOMaHIUPOBAHHOTO BEJIETCS [0 OCHOBHOMY MECTY

paboTHI.

4. KOMAHAUPOBOYHBIE PACXO/BbI.

4.1. PaGoTHUKY, HapaBJICHHOMY B KOMaHAMPOBKY Kak BHyTpu P®D, Tak u 3a ee npezaersl,
BO3MEILAIOTCS CIEAYIOIINE PACXOIBI:
4.1.1. CyrouHble 3a KaKIbli JEHb HAXOXACHNUS B KOMaHJUPOBKE, B TOM YHCJIE U B IIyTH K
MECTY cIykeOHOM KOMaHIMPOBKU U 00paTHO B pa3mepe:
e 1000 py0. mpu KOMaHAUPOBKE B HACEJICHHbIE MMyHKTHI PD;

e 1000 py6. mpu KOMaHAUPOBKE 3a npezaess PO.



4.1.2. ®akTUyeCKH IMPOU3BEACHHbIE M JOKYMEHTAJIBHO IOATBEP)K/ICHHBIE IIEJIEBbIE
pacxompl:

® 110 HAMy *KUJIOTO MOMEIICHNUS;

® Ha IIpoe3]l 0 MecTa Ha3HauYeHUs U 00paTHO;

e cOOpBI 3a YCIIyTH a3pOINOPTOB, KOMHUCCUOHHBIE COOPBI;

® pacxo/bl Ha MPOE3J B adpOIOPT MM Ha BOK3aJ B MECTaxX OTIPABJICHUS, HA3HAUYECHUS WU
nepecasiok ¥ 00paTHO, B TOM YHCIIE€ PACXO/Ibl Ha OIJIATY YCIYT TaKCH;

® pacxojbl Ha OWJIETHI TIOE3/a-3KCIPECC J10/0T a3poTopTa;

® pacxoJbl HA TPOBO3 Oaraxa;

® [0 NOJYYEHUIO U PErHCTpaIK CIYKEOHOT0 3arpaHUYHOrO MacnopTa, MOJTY4YEHUIO BU3;

e Ha MEAWIMHCKUE YCIYI'M B  CiIy4yasX, MPEeIyCMOTPEHHBIX MMHHUCTEPCTBOM
3IpaBOOXpPAHEHHUS, B CIIy4ae HAXOXJEHUS PaOOTHHKA B KOMAaHJUPOBKE Ha TEPPUTOPUH
Poccuiickoit @enepanyn, Ha MEAUIMHCKUE YCIYTH, MPEAYCMOTPEHHBIE JOTOBOPOM CO
CTPaxOBOM KOMITaHUEW;

® CBs3aHHBIC C 0OOMEHOM HAJIMYHOM BAITFOTHI MJIM YeKa B OaHKE HA HATMYHYIO HHOCTPAHHYIO
BaJIIOTY.

4.2. Pacxonpl Ha MUTaHUE, CTOMMOCTh KOTOPOTO BKJIKOYEHA B CUETA HA OIJIATy CTOUMOCTH
MPOXKUBAHUSI B TOCTUHHUIAX WM TNPOE3THbIE JOKYMEHTbl U KOTOPbIE BBIJAECJIEHBI OTIEIbHOM
CTPOKOM, TPU3HAIOTCS JI0X0I0M KOMaHAMPOBaHHOTO paboTHHKa 1 o6mararorcs HIADJI o craBke
13%

4.3. Pacxo/ipl, CBS3aHHBIE CO CMEPThI0 KOMAaHIUPOBAHHOTO paOOTHUKA 3a TpaHUIICH U
penarpuanueii ero tena Ha PoauHy, He KOMIIEHCUPYIOTCSI.

4.4. BosMelleHne pacxoJOB Ha MEpeBO3KYy Oaraka BECOM CBBIIIE YCTaHOBJIEHHBIX
TPAHCIOPTHBIMU MPEANPUATHIMU MPEACTLHBIX HOPM HE MPOU3BOIUTCS.

4.5. Pacxoapl mo mpoe3ay K MECTy KOMaHAMWPOBAHHUS W OOpaTHO BO3MEIIAIOTCS
KOMaHJIUPOBaHHOMY  pa0OTHHKY B  pa3Mepe CTOMMOCTH  MpOE€3/Ja  BO3AYILIHBIIH,
KEJIE3HOJOPOKHBIM, BOAHBIM MJIM aBTOMOOWJIBHBIM TPAHCIIOPTOM OOILIETO BKJIIOYAs CTPaxXOBbIC
IJIaTeKU TO TOCYIapCTBEHHOMY O053aTeIbHOMY CTPaXOBaHHIO MACCaXMPOB HA TPAHCIOPTE,
OTUIATy YCIYT MO MpeABapUTEIbHON MpoaaXke MPOe3AHBIX OUIETOB, pacXo/bl Ha MOJIb30BAHUE B
M0€3/1aX MOCTEIbHBIMU MPUHAIJIEKHOCTH.

4.6. Ilpu mpoes3ne kK MeCTy KOMaHIUPOBKUA BO3AYIIHBIM TPAaHCHIOPTOM [ eHepalibHOMY
JTUPEKTOPY BO3MEIIAeTC CTOMMOCTH Ipoe3aa OusHec-kmaccoM. OcTanbHBIM pPaOOTHHUKAM
BO3MEIAETCS] CTOMMOCTB IIPO€3/1a 3KOHOM-KJIaCCOM.

4.7. llpu mpoe3ne K MeCTy KOMaHIUPOBAHUS KEIE3HOJOPOKHBIM TPAHCIOPTOM

FeHepaHLHOMy JUPCKTOPY, 3aMCCTUTCIIIO T'CHCPAJIBHOIO AUPCKTOPA U TJIIABHOMY 6YXI‘8.J'ITpr



BO3MEIIIAETCs] CTOMMOCTD Tpoe3aa B Barone CB ¢upMeHHOTO 1oe3a, OCTaJbHBIM pPabOTHHKAM
BO3MEIIIAETCs] CTOMMOCTD TPO€e3/1a B KyNEHHOM Barone (GUpMEHHOTO Moe3/a.

4.8. Pacxompl B CBSI3M C BO3BpallleHMEM KOMaHIAMPOBAHHBIM pabOTHHUKOM paHee
npuoOpeTeHHOro OWjieTa Ha TMO0€3/, CaMOoJIeT WM JPYroe TPAaHCHOPTHOE CPEACTBO IO
YBOKHUTEIBHBIM MpPUYMHAM (pelieHne o0 OTMEHE KOMAaHIMPOBKH, OT3BIB M3 KOMAaHIMPOBKH,
00JIe3HH, TIOTOJHBIC YCIIOBHS) MOTYT OBITH BO3BpAIllEHBl TOJBKO IMPH HAIMYUH JIOKYMEHTa,
MOATBEPKIAIOLIUE TAKUE PACXOIbI.

4.9. Pacxomsl TO HaiiMy >KHJIOTO TIOMEIICHUS BO3MEMIAIOTCS 32 KaXKIBIE CYTKH

HaX0XJICHUS B IIYHKTE CITY>K€OHON KOMaHIUPOBKHU CO JIHSI IPUOBITHS U B IEHB BbI€3/1a IPH

HaJIMYUU JOKYMEHTOB, 0()OPMIIEHHBIX HaJJIeXKalluM o0pa3oMm:

e cyeTa-(haKkTypbl, aKTa BHIINOJIHEHHBIX padoT;
e cyera 3a npokuBanue no gopme Ne3-T';
® pacnucKd (PU3UYECKOro JHIA — apeHAo0JaTeNsi YacTHOM KBAapTUPbI O MOJIY4YE€HUU

apeHIHOM MIaThl OT KOMaHIUPOBAHHOTO paboTHUKA ¢ yka3zaHueM ynepxkanus HIADJI B

pasmepe 13% oT cyTouHOW apeHaHOM TIIaThHlI.

4.10. KomanmupoBaHHOMY pPaOOTHUKY Tepell OThE3J0M B KOMAHIUPOBKY BBIJACTCS
JICHEXKHBIN aBaHC B MpeAeax CyMM, PUYUTAIOIINXCSA HA OIJIATy MpOe3ia, PacX0A0B M0 HalMy
KHJIOTO MMOMEIIEHUS U CYyTOYHBIX:

® HAINYHBIMU ICHEKHBIMU CPEICTBAMH, OJTYYEHHBIMH KOMaHANPOBAHHBIM PAOOTHUKOM U3
kaccel MHCTHTYTA;
®  C HCIIOJIb30BaHHEM OAHKOBCKOM KapThl.

B cnydsae mnepepacxola JAEHEXHBIX CPEICTB, MHCTUTYT KOMIIEHCHUPYET pPacXo/bl
paOOTHUKY ITyTEeM 3a4KMCICHUs UX Ha OAaHKOBCKYIO KapTy paOOTHHKA C YKa3aHUEM B IUIATEKHOM
NOPYYEHUH B Ha3HaYCHMH IulaTexa: «Oruiata nepepacxoia HoJOTYETHBIX CYMM).

Eciu aBanc He Obul BbIJIaH B COOTBETCTBYIOIIEH BalllOTE, BAIIOTHBIE PACXOIbI
NepecUnuThIBalOTCA 1O Kypey Lb, nelficTByrolieMy Ha JaTy yIBEp)KJICHHUsI aBaHCOBOI'O OTYETA.

4.11. B Tex cmyuasx, Korja KOMaHIMUPOBAHHOMY paOOTHUKY ObI1 BBbIJAaH aBaHC Ha
pacxoJpl MO CIIy)KeOHON KOMaHIUPOBKE, a JOKYMEHTBI, MOJTBEP’KAAOLINE MPOU3BEICHHbIE
pabOTHUKOM pacXo/bl, HE MOTyT OBITb MpEACTaBlIEHbl, [eHepaJbHBIA UPEKTOP MOXKET
pa3pelnTh OIUIaTy PacXoJOB IO HAlMy >KWIbA B NPEJENaX YCTAHOBJIEHHBIX HOPM M OIUIaTy
IIpO€3/1a N0 MUHUMAJIbHON CTOUMOCTH.

4.12. CyTouHbI€ pacXoabl:

4.12.1. 3a BpeMs HaxX0KJICHHS B CITY>K€OHON KOMaHIUPOBKE, B TOM YHUCIIE U B IIyTH K MECTY
CIIy’K€OHOI KOMaHIMPOBKU U 00paTHO, paOOTHHUKY BHITUIAYMBAIOTCS CYTOUHBIE 33 KaXKJIbIH ICHb

HaxO0XKXJACHUA B KOMaHIHUPOBKE.



4.12.2. Beituiata CyTOYHBIX HPOM3BOJAUTCS B MpelesiaX, YCTaHOBJICHHBIX HACTOSIIUM
[Tonoxennem. CyTOYHBIE pacxXoJibl 32 BpeMs MpeObIBaHNs B KOMAaHAWPOBKE BBIIJIAUYMBAIOTCS 3a
KaX/IbIil IeHb MpeObIBaHUs B KOMaHAUPOBKE, BKIFOUAs JICHb BbI€3/1a U ITPHE3/a.

4.12.3. Bo3MenieHne CyTOYHBIX PacXoI0B pabOTHHKAM, HAIIPABJICHHBIM B KOMAaHHPOBKY
3a IpaHully, BBIIJIAYMBAIOTCS B CIEIYIOLIEM MOPSAKE: CO JHS NEPEeCeYeHUs] TOCy1apCTBEHHON
IpaHuLbl IpU Bble3sie U3 PO  BhIIUIAUMBAIOTCS UCXO/ U3 pacdyeTa CyTOYHBIX JUIsSl 3arpaHUYHON
KOMaHJUPOBKH, a cO AHS Bbe3ga B PO — ucxoas U3 HOPMbI CYTOUHBIX Ul KOMAaHJIMPOBKH B
npenenax P®. B cinywae, ecnu paOOTHUK, HamnpaBiI€HHbIM B KOMaHAWPOBKY Ha TEPPUTOPHUIO
MHOCTPAaHHOTO rOCy/apcTBa, 00ecreuynBaeTCs] MHOCTPAHHOM BaJIOTOW Ha JIMYHBIE PACXOJbl 3a
CYeT NPUHHMMAIOIIEN CTOPOHBI, BBIIUIATA CYTOUHBIX HE MPOU3BOAUTCS.

4.12.4. PabOTHUKY, BBIEXaBIIEMY B KOMaHIMPOBKY 3a TPAHUILY ¥ BO3BPATHBILIEMYCS H3-32
rpanuibl B Poccuio B TOT ke J€Hb, CYTOUYHBbIE BBIIJIAuMBarOTCs B pasmepe 50% OT HOpPMBI,
yka3zaHHoil B 1. 4.1.1.

4.12.5. Ecau paOoTHMK KOMaHIUPOBAH B MECTHOCTh, OTKyJa OH MMEET BO3MOXHOCTh
©KEITHEBHO BO3BpallaTbcd K MECTy CBOETO0 IIOCTOSIHHOTO JKUTEIbCTBA, CYTOYHBIE HE
BBIIIAYMBAIOTCS. BOmpoc 0 BO3MOXHOCTH BO3BpAllEHUS K MECTY JKUTENIbCTBA pabOTHHKA B
KaX/IOM KOHKPETHOM CIIy4ae PpeIIaeTCsl PYKOBOJIUTENIEM, KOTODPbIM HampaBwil pabOTHHKA B
KOMaHIUPOBKY, C Yy4€TOM JaJbHOCTH PACCTOSIHUSA, YCIOBUH TPaHCHOPTHOTO COOOLICHMS,
XapakTepa BBIITOJIHAEMOIO 331aHus, a TaKXkKe He0OX0AUMOCTH CO3/IaHHsl pa0OTHUKY YCIOBHM [Uis

OTAbIXA.

5. HOPAAOK NPEACTABJIEHUA OTYHETA O KOMAHIAUPOBKE U
IMPOU3BEAEHHBIX PACXOJJAX.

5.1. B cootBerctBuu c¢ Ilopsimkom BeneHus KacCoBBIX omnepanuid B Poccuiickoi
Oenepanu, B TEUYEHHE TpeX pabouMX cO AHS BO3BpALICHHS M3 CIYKEOHON KOMaHIUPOBKHU
paboTHUK 0053aH NPEACTaBUTh B OYXrajTepuio aBAaHCOBBIA OTYET 00 HM3PACXOJOBAHHBIX UM
CyMMax.

5.2. Bmecre Cc aBaHCOBBIM OTYETOM IME€pPENAIOTCA B OYyXTalTepHio JOKYMEHTHI (B
OpUTHHAJE), MOATBEPIKAAIONINE Pa3Mep MPOU3BEICHHBIX PACXOJ0B C YyKazaHueM (opmbl UX
OTUIaTHl (HATMYHBIMU, YEKOM, KPETUTHOU KapTOUKOM, O€3HATHMYHBIM MEPECUeTOM).

5.3. K aBaHCOBOMY OTYETY NPUJIATatOTCs CIEAYIOIINE TOKYMEHTHI:

® KOMAaHJIMPOBOYHOE YyJIOCTOBEPEHHE C OTMETKaMH 00 YyOBITUM U TPUOBITUU U3
KOMaHJIMPOBKH, a TAK)KE OTMETKAMU TPUHUMAIOLLENW CTOPOHBI O JaTax Ipue3aa U OThE3/1a;

¢ JNOKYMCHTBI, HOATBCPIKAAOIINEC PACXOAbI 10 HaﬁMy KHJIOTO IIOMCIICHU A,



® JOKYMEHTHI, TOATBEPKIAIOIIME yIUIaTy cOOpOB 3a YCIyrH a’poloOpTOB, HHBIX
KOMHUCCHOHHBIX COOPOB;

® JIOKYMEHTHI, MOATBEP)KIAIOIINE PACXObl Ha MPOE3] JA0 MecTa HazHaueHHs U oOparHO,
€CIT yKa3aHHBIE PACXO0/IbI POU3BOIMINCH UM JINYHO;

® KCEpOKONHs OTMETOK B 3arPAaHUYHOM IaCIIOPTE MPU 3apyOeKHBIX KOMaHIUPOBKaX.

ITo BceM AOTOTHUTENBHBIM PAcXoJiaM JOJDKHBI OBITH MPEIOCTABICHBI TTOATBEPKIAAIOIINE
JTOKYMEHTHI.

9.4. Ocrarok [EHEeXHbIX CpEACTB CBBIIIE CYMMBbI, HCIOJIb30BAaHHOW COTJIACHO
aBaHCOBOTO OTYETA, MOJJICKUT BO3BPAIICHUIO PAOOTHUKOM B KacCy HE TO3JHEe TpexX padoumx
JHEW mocie BO3BpallleHUs U3 KOMaHAMPOBKHU, JUOO YyAEpKUBAEeTCs M3 3apabOTHOM IjaThl Ha
ocHoBannu [Ipukaza ['eHepanbHOTO IMPEKTOpa M PACHHCKH paOOTHHKA O €ro COTjacuy Ha
yIepKaHue.

5.5. He mo3muee Tpex paboumx [OHEW CO JHS BO3BpAIICHUS W3 CIY)KEOHOM
KOMaHIWPOBKH, paOOTHUK O00sf3aH TOATOTOBUTH M TPEICTABHTH JIOJDKHOCTHOMY JIHILY,
MIPUHSBIIEMY pPElIeHHEe O KOMaHAMPOBAHUH, OTYET O MPOJCIaHHOW UM paboTe MO0 yJacTUH B
MEpPONPUATHH, HA KOTOPOE OH OBbLT KOMAaHAUPOBAH.

5.6. PabOTHMKOM, KOMaHIMPOBAHHBIM JJIs1 BBINOJIHEHMs OINpPENENCHHbIX 3ajad, K
OTYETY O KOMAaHAUPOBKE MPHIATalOTCsl KCEPOKOMMM JOKYMEHTOB, IOJYYEHHBIX MM WU
MOJIUCAHHBIX U BPYYEHHBIX UM OT UMeHH MHcTuTyTa.

5.7.  PabGOTHMKOM, KOMAaHJMPOBAHHBIM JUIsl Y4acTHsl B KaKOM-JIMOO MEpOINpHSTHH, K
OTYETY O KOMAaHJIUPOBKE IPUIAralOTCs IMOJIy4EHHbIE UM KaK YYaCTHUKOM MEpOIPUSTUS
MaTepualibl (IpOrpaMMBl, CepTUDHUKATHI, YIOCTOBEPEHHUS).

5.8. Ilpu HapyleHUM CPOKOB NPEAOCTABICHUS ABAHCOBBIX OTUETOB, YKA3aHHBIX B II.
5.3. Hactosimero [losiojkeHusi, HenmorameHHble CyMMbl YAEP)KUBAIOTCS U3 3apaO0THOM IUIATHI

paboTHHKa B cOOTBETCTBUU O CT. 137 TK PD.

6. SAK/IIOYUTEJIBHBIE ITOJIOKEHUSI.

6.1. Hacrosmee IlonoxkeHune MOXKeET OBITh M3MEHEHO WM AOIIOJIHECHO TIPHUKA30M
reHepaJ'ILHOFO AUPCKTOPA.
6.2. Hacrosmee Ilonoxkenue sBaseTcs 00s13aTCIbHBIM I O3HAKOMIICHUA pa6OTHI/IKOB

HNHucturyra.

I'enepanbHbII AUPEKTOP P K. Ha3bipos




