O011ecTBO ¢ OrpaHMYEHHOH OTBETCTBEHHOCTHIO

«HCTUTYT NCUXOTEPANIMH U METUIMHCKON NCUX0JI0THH
um. b./l. KapBacapckoro»

197022, r.Canxr-IlerepOypr, BH.Tep. r. MyHununansHbiii Oxkpyr AnTexkapckuit
OctpoB, np-KkT Antekapckuid, oM 18, mutepa A, nmomenienue 1267-H, komHara 2

Tenedon: +7 812 237-33-99, Dn.noura: client@spb-ipmp.ru

YTBEPX/IAIO

I'enepanbHBI AUPEKTOP
HNHcTrTyTa iIcuxoTepanuyu 1
H-HGUXOJIOTUH

\

INOJIOKEHHUE

O MOPAIAKE O®OPMJIEHMS, BBITAYN U XPAHEHUSA
JOKYMEHTOB O KBAVIM®OUKAIIUU B COEPE
JOITOJIHUTEJIBHOI'O TIPO®ECCHOHAJBHOT'O OBPA3OBAHUA.

Cankr-IlerepoOypr, 2023 r.



1. OBIIME ITOJIOXKEHUA

1.1. Tlonmoxxenue o mopsiake OGOPMIICHUS, BBIJAYM M XPaHEHHUS JOKYMEHTOB O
kBamuukanuu B cdepe OMONHMUTENFHOrO NPOQPEecCHOHANBHOTO 00pa3oBaHus (JHanee —
[Tonmosxenne) ycraHaBiaMBaeT TpPeOOBaHUS K TOPSIKY OGOpPMIICHUS, BBIJAYM M XPaHCHHS
JOKYMEHTOB O KBaJiM(pukamuu B cepe JTOMOTHUTEILHOTO MPOGECCHOHATBPHOTO 00pa3oBaHus B
00O «MHCcTUTYT ICUXOTepanuu U MeauuuHckoi neuxosoruu uM. b.JI. KapBacapckoro» (nanee
— Hucrutyr).

1.2. Hacrosimee [lonoxenue pazpaborano B cooTBeTcTBHH ¢ DeaepanbHbIM 3aKOHOM
ot 29 nexadpst 2012 r. Ne 273-D3 «O06 ob6pazoBanmu B Poccuiickoii @eneparumy», HOpMaTUBHBIMA
aktamu MunuctepcTBa oOpa3oBanusi U Hayku Poccuiickoit @eneparuu, ycraBoM MHcTuTyTa u
JIOKAJIBbHBIMU HOPMATHUBHBIMU akTaMu MHCTHTYTA.

1.3. HHctuTyT BBLAAET ClEQyMOLIIME JOKYMEHThl O KBanudukanuu B chepe
JOTIOJTHUTEIHLHOTO TIPOo(eccuoHamsHOTO 00pa3oBaHus (J1anee — JOKYMEHTHI):

® JIHMIIaM, YCIIEITHO OCBOMBIIMM COOTBETCTBYIONIYIO JIOTIOJTHHUTEIBHYIO MPO(ECCHOHATBHYIO
nporpaMMy H TPONICIINIAM HWTOTOBYIO aTTECTAIlI0, BBIAAIOTCS JIOKYMEHTBI O
KBaTM(UKAIIMK: YAOCTOBEPEHHWE O TOBBIINICHUU KBaTUGUKANUU W (WIH) JUIIIOM O
pohecCHOHATFHON TIEPENOATOTOBKE.

e JIHMIIaM, HE TIPOIEIIIMM UTOTOBOM aTTECTAINY WIIH TOJTyIHBITUM Ha UTOTOBOW aTTECTAllNU
HEYJOBJICTBOPUTEIBHBIE  PE3YyJIbTaThl, a TakXKe JIMIaM, OCBOMBIIMM  YacTh
JOTIOJTHUTEIBHON  MPO(ECCHOHAIBHOW TPOrpaMMbl W (WJIM) OTYHCICHHBIM W3
OpraHu3aIiuM, BBIIACTCS CIIpaBKa 00 0OyU4eHUH WK O TIEpHUOoJie OOyUeHHS.

1.4, JloxymeHThl O KBajgu(UKAIMU JODKHBI OBITH BBIJIAHBI JIMIIAM, YCIICIIHO
OCBOMBILIUM COOTBETCTBYIOIIYIO JIOTIOJHUTENbHYIO MPO(GECCHOHANbHYIO MPOrpaMMy U
MPOIIIEIITUM WTOTOBYIO aTTecTalnuio, B TedeHue 10 (mecartn) pabouux JHEH cO JHS
W3J1aHus pHuKa3a 00 OTYMCIIEHUH U BblJaue JOKYMEHTA O KBaJIM(DUKAIIUH.

1.5. CnpaBka 06 o0ydeHur wid O mepuojie oOydeHus AO0JDKHA OBbITh BbIJIaHA JIUILY B
teuenue 10 (mecsitu) pabouux MHEH co IHS MOJAud 3asBIICHUS O BbIJau€ CIPaBKU 00
00Yy4YCHHH WM O TIEPHOJIe OOYUCHHS.

1.6. 3asaBnenwus, ykazaHHble B I1. 4 HacToseld NHCTpyKLIKHU, OJIEKAT PETUCTPALIUU B
KypHalie yuéTa 3asiBJICHUM.

2. TPEBOBAHMSA K BJIAHKAM JOKYMEHTOB

2.1. bnanku yaocToBepeHHs O TOBBIIICHHHM KBaTUUKAUKW U AUILUIOMA O
npoheCcCHOHANTBHOM MEePENOArOTOBKE JTOJKHBI OBITh 3alIUIIEHBI OT TOISIOK MOJUrpapuIecKoit
MPOAYKIUEH.

2.2. VnmoctoBepeHHS O TOBBIIIEHHH KBanudukanuu (mgamee — yIOCTOBEPEHHE)
BBITIOJIHSIOTCS

® Ha IUIOTHOM Oymare B BUJE CKIIAbIBAIOIINXCS MMOJOBUH 0€3 00JI0XKKY;

® Ha IUJIOTHOM Oymare, cocrosiee W3 JABYX YacTeli — NPEICTaBUTEIbHON 4YacTh H
MIPHUIIOKEHUSI — BCIIOMOTATEIbHON YacTH, HEOOXOUMOM I BHECEHHS IOTIOTHUTEIBHBIX
CBEICHUMN.

2.3. JlunnoM o mpodeccHoHaTbHOM MEePEenoAroTOBKE (Jlaee — JUIUIOM) COCTOUT U3
JIBYX YacTel: OCHOBHOW — MPEACTaBUTEIHCKON YacTH M MPUIIOKEHUS — BCIOMOTATENbHOM
4acTH, HEOOXOIMMOM JUIsl BHECEHUS JOTIOJHUTEIBHBIX CBEJICHUM.



2.4. @opmbl ONaHKOB JOKYMEHTOB O JOMOJHUTEIBHOM MPO(HEeCCHOHAIBHOM
00pa3oBaHUM JIOJKHBI COOTBETCTBOBATH (popMam, ycTaHOBIEHHBIM HactosmuM [lonoxeHnem
(ITpunoxenus Ne 1, Ne 2).

3. MOPAJOK 3AIIOJTHEHUSA BJIAHKOB TIOKYMEHTOB

3.1. 3anonHeHue OJAHKOB YAOCTOBEPEHHS, IUIUIOMAa M IPWIOKEHUS K JUIIIOMY
MIPOU3BOIUTCS B CTPOTOM COOTBETCTBUH C YTBEP)KICHHBIMHU 00pa3liaMH JOKYMEHTOB.

3.2. BHocuMbIe B ONaHKH JOKYMEHTOB 3allMCH BBITMOJHSIOTCS KaJUTMTPahuIecKum
MOYEPKOM YEPHBIMH YEPHIJIAMH HJTH TUTIOTPAQCKUM CITIOCOO0M.

3.3. 3anucu Mpou3BOJATCS O€3 COKpAIlCHHd, a HAMMEHOBAHUS MOJYYECHHBIX OIIEHOK
BITMCBIBAIOTCS TIOJTHOCTBIO.

3.4. 3amoyiHEeHUIO MOAJNEeXaT OOOPOTHBIE CTOPOHBI TUTYJda (JeBas W IpaBas 4acTH)
TOKYMEHTOB. [IpHriioykeHre K AUTIOMY 3aIlOJIHSETCS C JIBYX CTOPOH.

3.5. lns Bcex 6J1aHKOB IOKYMEHTOB OOILIIMMU ITpaBUJIaMU 3aI0JHEHUSI UX ITPaBbIX CTOPOH
00OpOTHOM CTOPOHBI TUTYJIA SIBIISTFOTCS CIIEAYIOIINE:

® TI0CTIE CJIOB «CBHJIETEIBCTBYET O TOM, YTO» Ha MPAaBOH CTOpPOHE OOOPOTHOW CTOPOHBI
TUTYJIOB JJOKYMEHTOB Ha CIIEIYIOIIEH CTPOUYKE CTPOTO 10 IIEHTPY BIUCHIBACTCS (PAMUITHS
CITymaTensi, Ha BTOPOH — MM M OTYECTBO (IIPU HANWYHH) caymaTess. Oamumus, UMs |
OTYEeCTBO (MOCJIeJHee — MPU HAJMYKMU) Cayliarens (B UMEHUTEIbHOM MaJeKe) MUIIYTCS
MIOJIHOCTBIO B COOTBETCTBUHU C NACIOPTOM;

® TIOCJIC CJIOB «OBBIIIAJ (2) CBOIO KBATH(DHUKAIIUIO B» WM «Ipolen (a) mpodeccuoHaIbHyI0
NEPEenoJroTOBKY B» IO LEHTPY BIIMCHIBAETCS  COKpAIlEHHOE HAaUMEHOBAaHUE
00pa30BaTe/IbHOW OpPraHU3ALNY, PEATU3YIOIEH ONOJHUTENbHYIO MPO(ECCHOHATBHYIO
nporpaMmmy (OOO «MHCTHTYT NMCUXOTEpANMU U MEAUITMHCKON mcuxoyioruu um. b.J1.
Kapsacapckoro»);

® [I0CJIE CJIOB «II0 ITPOrpaMme» 1o LEeHTPY (U1 yI0CTOBEPEHHI) MM C BIPABHUBAHUEM IO
mMpuHe (A1 AMIIIIOMOB) BIIMCHIBAETCSI HAUMEHOBAHME IIPOIPaMMBbl JIOTOJIHUTEIBHOTO
po(hecCHOHAIBHOIO 00pa3oBaHUs COINIACHO €€ HAMMEHOBAHHIO B Yy4eOHOM ILIaHe
(mporpamme), yTBEp»A€HHOM B YCTAaHOBJICHHOM IO PSIIKE;

e B HIKHEH YacTU C NPaBOW CTOPOHBI YIOCTOBEPEHHUE IOJIMMCBIBAETCS PYKOBOIAUTEIEM
00pa30oBaTeIbHOW OpraHU3alluy, PEeATU3YIoLIe JOMOJHUTEIbHbIE NPO(EeCcCHOHATIbHbIE
IporpamMmbl, U cekperapeM (pabOTHUKOM ydeOHO-MeToauuyeckoro otaena MHcrutyra,
peanu3youero MnporpaMMmy JONOJHHUTEIBHOTO IMpo(ecCHOHATBLHOrO 00pa3oBaHus,
OTBETCTBEHHBIM 3a BBIJa4y JIOKYMEHTOB). JIMIUIOM MOJMUCHIBAETCS MpeAcenaTesieM
aTTeCTAllUOHHOM  KOMMCCHUH, DPYKOBOJHUTEIEM  00pa3oBaTeIbHONW  OpraHu3aLui,
peanu3yroneil JI0OMOoJIHUTENbHBIE MNpodecCHOHaAIbHbBIE TMPOTPAMMBl U CEKpETapeM,
(pabOTHHUKOM Y4eOHO-METOMYECKOro oTnaena MHCTUTYTa, OTBETCTBEHHBIM 32 BbIIAUy
JIOKYMEHTOB).

e Ha MecTe, OTBeJIeHHOM Jutsl eyatu — «M.IL.», mpocraBisercs neuars MHcTHUTYTA.

3.6. Jlnsg 3amojHEHHs NPaBOM CTOPOHBI OOOPOTHOMW CTOPOHBI THUTYyJa OJaHKOB
yJIOCTOBEPEHHI yCTaHABIUBAIOTCS CIIEIYIONIUE paBUiIa;

® [IpU 3alOJIHEHUH YI0CTOBEPEHUS MTOCIIE CIIOB «B 00BEME) BIUCHIBAETCS KOJIMYECTBO YACOB
uudpamu;



OpU HATUYMUM B TPOTPaMMeE JIOTIOJHUTEIHHOTO MPO(EeCCHOHAIBHOTO 00pa30BaHMUs
OTJENBHBIX TUCIHMILINH B TaOnuIle mocie TekcTa «3a BpeMsi o0ydeHus caan(a) sK3aMeHbl
Y 3a4€Thl 10 OCHOBHBIM JIMCLUIUIMHAM [IPOIPaMMBbI»:

B rpade «HanmmeHnoBaHMe» BIUCHIBAIOTCS TOYHBIC HANMEHOBAHHS OCBOCHHBIX JUCIUILINH,
B rpade «KoimdyecTBO YacoB» 3amoJHSACTCS KOJMYECTBO YAaCOB MO KaKIOMY
HaMMEHOBAHUIO OCBOEHHBIX JTUCIUIUINH,

B rpade «O1eHKa» MPOCTaBISIFOTCS «3aUTCHO» WIIN «3a4eTy;

IpU HATUYAU B TPOTPaMMeE JIOTIOJHUTEIHHOTO MPO(GECCHOHATBFHOTO 00pa30BaHMUS
UTOTOBOM paboTel B cTpoke «MToroBas pabora Ha TeMmy» BIMCBIBACTCS IIOJTHOE
HaUMEHOBaHME TeMbl HUTOrOBOM paboThl, B clydyae eclid HTOororass paboTa He
MIpeyCMOTPEHa JOTOJHUTENbHON Mpo¢ecCHOHANbHON MPOrpaMMoOi, B JTaHHOM CTpoke
MULIETCS «HE MPEAYCMOTPEHO.

3.7. 1ns 3anonHeHus OJaHKOB TMIUIOMOB YCTaHABJIMBAIOTCS CIEAYIOLUE TIPaBUIa!
nocJye cyioB «PereHuemM o1» BIUCHIBACTCSA YMCIIO0, MECSAI] U TOJ1 (YETHIPEX3HAYHOE YHCIIO);
MIOCJIE CJIOB «IIPOTOKOJ» YKa3bIBa€TCSI HOMEP MPOTOKOJIA.

B Cly4ae eciM IMporpaMMma MpodecCHOHATbHOW MEepernojroToBKM HampapieHa Ha
MOJIyueHHUEe  KOMIETEHLIMH, HEOOXOJAMMON Ui  BBIINOJHEHUS  HOBOTO  BHJA
podeccuoHaIbHON JEesTebHOCTH, TOCJE CIOBa «JIUIUIOM MPEAOCTaBiIseT MpaBO Ha
BeJIeHNE MPO(eCCHOHATBHON JIETEIbHOCTH B cepe» U yKa3bIBaeTCsl BUJL AESITEbHOCTH,
MIPeyCMOTPEHHBIN JOMOJHUTENBHOM MpodeccuoHaIbHON MporpaMMOoHu.

B Cllydyae €cld IporpaMma INpo(ecCHOHAJIbHONW NEepenoJroTOBKM HaIpaBlieHa Ha
IpUOOpETEHNE HOBOM KBANU(HKALMK, TO IOCHIE CIOBAa «IOATBEPXKJIAET NPUCBOEHUE
KBAJIM(UKALMKW» BIIUCBIBAECTCS KBaIM(UKALUSA, MPEIyCMOTPEHHAasl JONOJHUTEIbHON
pohecCHOHAIBHOM MPOTrpaMMOi.

3.8. lns Bcex OaHKOB JJOKYMEHTOB OOLIMMM IIPAaBUIIAMHU 3aII0JHEHUS UX JIEBBIX CTOPOH

O60pOTHOI>'I CTOPOHBI TUTYJIA ABJIAIOTCA CICAYIOIIHC!:

B BEpXHEW YacTh OJaHKa CTPOTO IO IIEHTPY BIIMCHIBACTCS TIOJIHOC HAWMEHOBaHUE
00pa3oBaTelIbHOW OpraHU3aluy B COOTBETCTBHH C ycTaBoM (OOIIECTBO ¢ OrpaHUYCHHOM
OTBETCTBEHHOCTBIO «MHCTUTYT NICHXOTEpANMd M MEAUIUHCKOW Tmcuxosiorud uM. b.J1.
KapBacapckoro»).
nociie cioB «PerucTpaliioHHBI HOMEp» Ha CICIYIOIIEH CTPOYKE CTPOro MO IEHTPY
CTaBHUTCSl PETMCTPALMOHHBI HOMEP IO BEJOMOCTH BBIJABAEMBIX JIOKYMEHTOB. IOCIE
cioBa «["opol» Ha CIEQYIOUIEH CTPOYKE CTPOTO MO IEHTPY YKa3bIBACTCS TOPOJ BbIIAYU
nokymenTta (Cankr-IletepOypr).
nociie cioBa «Jlara BbIAaYM» Ha CIEAYIOUICH CTPOYKE CTPOTO MO LEHTPY YKa3bIBacTCs
gucino (udpamu), Mecsil (IPOMKUCHIO), TOA (UeTHIPEX3HAYHOE YUCIIO) BbIIaYl TJOKYMEHTA.
3.9. Ilpu 3amoJIHEHUU TUTYJA TPUIOKEHUS K TUIUIOMY HEOOXOJAMMO HMMETh B BUIY

CJICOAYIOIICEC:

nocne cinoB «lIpuinoxkeHne Kk IUIUIOMY O NPOGECCHOHATBLHOW TEepenoAroToBke Noy
CTaBHUTCS IIUPpaMH PETUCTPAIMOHHBIN HOMED JUIUIOMA, BBIIAHHOTO CITYIIATEINIO.
dbamuus, WMs, OTYECTBO (TIOCIENHEe — TIPU HAJUYMHU) MHUIIYTCS TOJHOCTHIO B
UMEHHUTEIIBHOM IMaJIeKe.

MOCJIE CIIOB «UMEET JIOKYMEHT 00 00pa30BaHUM» BIUCHIBACTCS HANMEHOBAHHE JIOKYMEHTA
00 oOpa3oBaHKU, HA OCHOBaHUH KOTOPOTO JIAHHOE JIMIIO OBLJIO 3aUnCiieHO B IHCTUTYT [yist
oOyueHusl.



B CTPOKE, COJCPIKAIICH CJIOBA «C» U «IIO», YKA3BIBAIOTCS CPOKH OOYUEHUS CIIyLIaTeNs 1o
JOTIOJTHUTEIBHOM TpodeccnoHanbHOl mporpaMme. Tlocie cioBa «c» yKka3bIBaeTCs YUCIIO
(mmudpammu), Mecar (IPOMHCHIO), TOA (YETHIPEX3HAYHOE YU CIIO ) TOCTYIJICHUS Ha 00yUeHHE.
Ilocne crmoBa «mo» ykaspiBaeTcs uucio (mmppamu), wMecsn (MPOMUCHIO), TOJ
(dueTplpex3HauyHOE 4YMCJIO) OKOHYAaHMs OoOydeHus. B ciydae ecnu rox Hayaia U roj
OKOHYaHUs 00y4€HHUs COBMAJAIOT, TO OH YKa3bIBAETCSA OJUH pa3 (COBMECTHO C YUCIIOM U
MecsIeM OKOHYaHHS O0y4IeHNs).
MOCJIE CJIOB «IIpolien (a) mpodecCuOHaTbHYI0 IEPENOATOTOBKY BY» MPOU3BOIUTCS 3aMKCh
HAaWMEHOBaHUS 00pa30BATCIILHON OpraHu3ali B COOTBETCTBHH ¢ YcraBom (OOO
«MHCTUTYT TICHXOTEpanuy U MeIUIIMHCKOM rcuxosoruu uM. b.J[. Kapsacapckoro»).
B CTpPOKE TIIOCIE€ CJOB «IO IpOrpaMMe» 3alliChIBACTCsl IOJIHOE HauMEHOBaHUE
JIOTIOTHUTENbHON MPOECCHOHATBHON MPOTPaMMbl COTJIACHO HAUMEHOBAHUIO B Y4EOHOM
1aHe (IporpaMMe), yTBEp>KJICHHOM B YCTaHOBJIIEHHOM HOPSJIKE.
B CTPOKE <GalUTHI (a) aTTeCTallMOHHYI0 pabOTy Ha TEeMY» BIIHCHIBACTCS IOJHOE
HauMEHOBaHHE TEMbI ATTECTAIIMOHHOM paboThI, B Cllydae eciu aTTecTalluoHHas paboTa He
MpelyCMOTpEHa JIOTIOJIHUTEIbHOW MpodeccnoHalbHOM MporpaMmoi, B JaHHOH CTpOKE
MUIIETCS «HE MPEAYCMOTPEHO.

3.10. Tlpu 3amomHeHUM OOOPOTHON CTOPOHBI MPUIIOKEHHUS K JUILUIOMY HEO0O0XOIUMO

WMETH B BUIY CIEIYIOLIEE:

B Ta0JIMIIE TIOCIIE TEKCTa «3a BpeMs 00yueHus caasi(a) 3a4eThl U DK3aMEHBI TI0 CIIETYIOIITUM
TACIUTUTAHAM.
B rpade «No» yKa3pIBaeTCsl HOPSAKOBBI HOMEpP JUCIUTUIAHBL,
B rpade «HanmeHOBaHUS» MArOTCS MOJIHBIE HAMMEHOBAHHS OCBOCHHBIX IUCIHMILINH, TO
KOTOPBIM CIIaHBI 324€ThI U 3K3aMCHBI;
B rpade «KomudecTBo 4acoB» MUppaMu yKa3bIBaCTCSl KOJMYECTBO YaCOB, OTBEJICHHBIX Ha
OCBOCHHE JMCIUTUIAHBL;
B rTpade «OIleHKa» MPOCTABISIFOTCS MPOMHKCHIO TOJIYYCHHBIC CIIyIIaTeJIeM OICHKH
(HarpuMep, «OTJIMYHOY) WITU IMUIIETCS «3a4TCHOY HITU «3a4eTy;
nocyie cioBa «Bcero» mudpamu npocrasisieTcs: 001iee KOJIMYECTBO YaCOB, OTBEACHHBIX
Ha OCBOCHHUE MPOTPAMMBI;
B HIKHEW dYacTh OOOpPOTHOW CTOPOHBI MPHIOKEHHE K JUIUIOMY TIOIUCHIBACTCS
PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aliy, pEAU3yIoUIeH JIONOJHUTEIbHbIC
npodeccHoHaNbHBIE MPOTPaMMbI, M CeKpeTapeM (paOOTHHUKOM, OTBETCTBEHHBIM 3a
odopMIICHHE U BBIZaYy JOKYMEHTOB);
Ha MecTe, OTBelleHHOM Jutst ieyatu — «M.I1.», mpocraBisiercs meyatb MHCcTHTYTA.

3.11. Tlocne 3anonHeHUs OJIaHKA TOKyMEHTa OH JOJDKEH OBITh THIATENbHO MPOBEPEH Ha

TOYHOCTh BHECEHHBIX B HETO 3allHCEH. Z[OKYMGHT, COCTAaBJICHHBIM C OIIMOKAMH WM HE B
COOTBETCTBHHN C JaHHBIM HOJ'IO)KCHI/IGM, CUHUTACTCA HUCHOPUYCHHBIM W IMOMJJICKHUT 3aMCHC.
I/ICHOp‘{eHHLIC IIpU 3alI0JIHCHHU N OJIaHKH JOKYMCHTOB YHUYTOXKAIOTCA B YCTAHOBJICHHOM ITOPAIKE.

4. PETUCTPAIIMA U XPAHEHUE BJIAHKOB TOKYMEHTOB

4.1. J1nst yaeTa BblJJauu JOKYMEHTOB O KBAIU(UKAIIH, TyOIUKAaTOB JOKYMEHTOB O KBaJIU(UKALIIH

BCAYTCA BEAOMOCTHU BbIJAHHBIX JOKYMCHTOB:

BEAOMOCTH BbIJa4YH y,[[OCTOBCpCHI/Iﬁ O IIOBBIIICHUHU KBaJ'II/I(bI/IKaLII/II/I;



® BEJIOMOCTH BBIAAYHM JUIIOMOB O MPO(ECCHOHATBHON MEePETNOArOTOBKE U MPUIIOKEHUH K

JTUILIOMY.
4.2. B BeOMOCTb BHOCATCS CIICAYIOIIUE TaHHbIE!

® HaWMEHOBAHUE JIOKyMEHTA;

e HoOMep OJIaHKa TOKyMEHTA;

® TIOPSJKOBBIA PETMCTPALIMOHHBIN HOMED;

e JlaTa BBIJA4YU JOKYMEHTA;

e (amwmus, UM, OTYECTBO (TIOCIIEHEC — MPU HAJTMYMH) JIALIA, TOJyIHBILIETrO JOKYMEHT;

e JaTa U HOMEP IIPOTOKOJIA aTTECTAlMOHHON KOMHCCUHU (IIPU HAIMYUK);

® [OANKHCH JIMIA, KOTOPOMY BBIJAH JOKYMEHT (€clii JOKYMEHT BbIAAH JIMYHO
o0ydJaroniemMycsi Wi Mo JIOBEPEHHOCTH), MO0 JaTa U HOMEP MOYTOBOTO OTIPaBJICHUS
(ecru JOKYMEHT HaIlpaBJIeH Yyepe3 ONepaTopoB MOYTOBOM CBA3M OOILEro MOJIb30BaHUS);

® TMOJMKCH CIIEHUATNCTA, BBIJIABUIETO TOKYMEHT.

4.3. BenoMoCTH BBIIaHHBIX JOKYMEHTOB XpaHATCS B y4eOHO-METOJMUYECKOM OT/IEIe
WNHucTuTyTa, BRIIABIIEM JTOKYMEHT.

4.4. UcniopueHHBIC TIPU 3aIOJTHEHUH OJAHKH YJIOCTOBEPEHUN W JUIUIOMOB TOJJICkKAT
CIHMCAHMIO U MOCIIEAYIONIEMY YHUUYTOKEHHU0. McriopueHHbIe OJIaHKH TOKYMEHTOB YHUUTOXKAIOTCS
B YCTAHOBJICHHOM MOPSIKE HA OCHOBAaHUH aKTa 00 YHUUTOKEHUU JOKYMEHTOB.

4.5. UcnopyeHHble NpHU 3all0JIHEHUU OJIaHKU JOKYMEHTOB O KBaIM(UKAIMK MOJJIekKAT
3aMEHE U BO3BPAIAKOTCS CIELUAINCTY, OTBETCTBEHHOMY 3a JIOKYMEHTBI CTPOTOM OTYETHOCTH, JUIS
3aMeHbl. [Ipu 3TOM coxpaHsieTcsl MPEeKHUN MOPSAIKOBBIN PErUCTPAlMOHHBIA HOMEP JOKYMEHTA U
JlaTa ero BbIJAuH.

4.6. bnaHku TOKYMEHTOB XpaHATCA B ydeOHO-MeToaudeckoMm otaene MHcTtutyTa, Kak
JOKYMEHTBI CTPOTOM OTUETHOCTH M YYUTBIBAIOTCS 10 CIIEUATIBHOMY PEECTPY.

5. HOPAAOK BbIJAYHN JOKYMEHTOB U UX IYBJIUKATOB

5.1. JlyOnmukaTsl BBIIAFOTCS JIMIIAM, YTPATHBIIMM JOKYMEHTBI, IPH YCIOBUU HAJIHYUS B
WHucTtruTyTe BCEX HEOOXOMUMBIX CBEICHHN O MPOXOXJICHUH JAHHBIMH CIYIIATEISIMU OOy4eHUSI.
JlyOonmukaT BblgaeTcss Ha (paMUIMIO, WMs, OTYECTBO, Ha KOTOPbIE OBbLT BBIJAH ITOJJTMHHUK
nokymeHTa. Ha qyOmnukare JOKyMEHTa Mepell CIIOBAaMH «YAOCTOBEPCHUEY, «IUILTIOM
CTaBHUTCS IITAMII «1yOnuKary. JlyOiaukar JOKyMeHTa O KBaJU(HKAIIMUA BBIIACTCS HA OCHOBAHUU
JMYHOTO 3asIBJICHHS 00yJaromerocs.

5.2. lokyMeHT o kBandukanuu (Iy0IuKaT JOKyMEHTa) BbIIAeTCs 00yJaromeMycs:

® JIMYHO,

e JpYroMy JIMIIy IO 3aBEPEHHOI B YCTaHOBIEHHOM MOPSAKE JOBEPEHHOCTH, BBITAHHOU
yKa3aHHOMY JIMILY 00y4YaronIuMcs;

® 110 3asBJICHUIO BHIMTYCKHUKA HAMPABISETCS B €0 aJpec Yepe3 OnepaTopoB MOUYTOBOU CBSZH
0011ero MoIb30BaHMS 3aKa3HBIM MOYTOBBIM OTIPABIEHUEM C YBEIOMJICHUEM O BPyYCHHH.
5.3. JloBepeHHOCTh U (WMJIK) 3asBIIEHUE, [0 KOTOPHIM ObLIT BbIJIaH (HAIMPaBJICH) JOKYMEHT
(myObnmukaT OKYMEHTa) M YBEJOMIIEHHE O BPYYCHHMM, XPAHITCS B JIMYHOM Jieje
oOyuaromierocs.
5.4. Iyb6nukatr JOKyMeHTa O KBaTH(UKAIIUU BBIIACTCS:



® B3aMEH yTPAayeHHOTO JIOKYMEHTa O KBalIW(UKaluu (Ha OCHOBAHWU JIMYHOTO 3asIBICHUS,
BBINKICKH U3 TIPHKa3a 00pa30BaTeIbHON OpraHu3alny O BhIJaue JOKYMEHTa, OObsBICHHS
0 HOTEepe JOKYMEHTa B CPEICTBAX MAaccOBOH HH(opMaLum);

® B3aMEH [JOKyMEHTa O KBaIM(UKALUK, COIEp)KaIIero OMmHOKK, OOHAapyKEHHbIE
BBIITYCKHHKOM TIOCJI€ €0 TOTy4eHHS.

e 5.5. B ciydae yrpathl TOJIBKO TUILIOMA JIMOO B cllydyae OOHapyKeHUs B HEM OLIMOO0K 1ociie
€r0 MOJTy4eHHs 00yJarOIIUMCS BBIJAIOTCS AYOIHKAT JUIIOMA M yOJIHKAT MPHUIIOKEHUS K
HEMY.

I'enepanbHBIN TUPEKTOP P.K. Ha3zeipos

[Tpunoxenne Ne 1.

®OPMA JTUILJIOMA O TIPO®PECCUOHAJBHON NEPENOJATOTOBKE



[Tpunoxxenne No2

O®OPMA YIAOCTOBEPEHMS O ITOBBIINIEHNU KBAIM®OUKAIINA



